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ATTACHMENT 2

BYLAWS
OF
THE HOMEPLACE AT THE COLUMNS
HOMEOWNERS ASSOCIATION, INC.

ARTICLEI
INTRODUCTION

The name of the corporaton is The Homeplace at the Columns Homeowners
Association, Inc., a Texas non-profit corporaton, hereinafter referred to as the
"Association”. The principal office of the Association shall be located in Collin County,
Texas, but meetings of Members and Directors may be held at such places within the State
of Texas, County of Collin, or as may be designated by the Board of Directors, as provided
in these Bylaws.

The Association is organized to be a nonprofit corporation.
Notwithstanding anything to the contrary in these Bylaws, a number of
provisions are modified by the Declarant’s reservations in that certain Declaration of

Covenants, Conditions and Restrictions for The Homeplace at the Columns recorded in
the Official Public Records of Collin County, Texas, including the number, qualification,

appointment, removal, and replacement of Directors.

ARTICLE II
DEFINITIONS

Unless the context otherwise specifies or requires, the following words and
phrases when used in these Bylaws shall have the meanings hereinafter specified:

Section 2.1. Assessment. "Assessment” or "Assessments” shall mean
assessment(s) levied by the Associadon under the terms and provisions of the Declaration.

Section 2.2. Association. " Association” shall mean and refer to The Homeplace
at the Columns Hotmeowners Association, Inc., a Texas non-profit corporation.

Section 2.3. Association Property. "Association Property” shall mean all real or
personal property now or hereafter owned by the Association, including without limitation,

all easement estates, licenses, leasehold estates and other interests of any kind i and vo real
ot personal property which are now or hereafrer owned or held by the Association.

Section 2.4, Association Rules. "Association Rules” shall mean the rules and

regulations adopted by the Board pursuant to the Declaration, as the same may be amended
from time to time.

Section 2.5. Board. "Board"” shall mean the Board of Directors of the Associadon.

Section 2.6. Bylaws. "Bylaws"™ shall mean the bylaws of the Association, which
may be initally adopted and Recorded by Declarant or the Board of the \ssoclation and
Recorded as part of the ininial project documentation for the benefit of the Association. The
Bylaws may be amended, from time to time, by the Declarant until expiration or tetmination
of the Development Period (as defined in the Declaration). Any amendment to the Bylaws
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proposed by the Board must be approved in advance and in writing by the Declarant untl
expiration or termination of the Development Period. Upon expiration of the
Development Period, the Bylaws may be amended by a Majority of the Board.

Section 2.7, Certificate, "Certificate” shall mean the Certificate of Formation

of The Homeplace at the Columns Homeowners Associaton, Inc., a Tcxas non-profit
corporation, filed in the office of the Secretary of State of the State of Texas, as the same
may from time to time be amended.

Section_2.8. Manual, "Manual” shall mean this manual of the Association, which
may be inidally adopted and Recorded by the Declarant ot the Board of the Association and
Recorded as part of the initial project documentation for the benefit of the Associatdon and
the Property. The Manual may include the Bylaws, Rules and Regulations and other policies
governing the Association.

The Bylaws, Rules and Reguladons and other policies set forth in this Manual may
be amended, from time to time, by the Declarant undl expiration or termination of the
Development Period (as defined in the Declaration) and thereafter, the Board. Any
amendment to the Rules and Reguladons and other policies governing the Associadon
initiated by the Board must be approved in advance and in writing by the Declarant until
expiration or termination of the Development Period. Upon expiration or termination of
the Development Period, Rules, Regulations and Policies whether part of this Manual or as
stand-alone documents may be adopted, amended, supplemented, and repealed by
Resolution of the Board.

Section 2.9. Declarant. "Declaran” shall mean MM COLUMNS
RESIDENTIAL, L.L.C., a Texas limited liability company, its successors or assigns;
ptovided that any assignment(s) of the rights of MM COLUMNS RESIDENTIAL,
L.L.C., a Texas limited liability company, as Declarant. must be expressly set forth in wridng
and recorded in the Official Public Records of Collin County, Texas.

Section 2.10. Declaration. "Declatation” shall mean the "Declaration of Covenants,
Conditions

and Restrictions for The Homeplace at the Columns", recorded in the Offictal Public

Records of Collin County, Texas, as the same may be amended from time to time.

Section 2.11. Majority. "Majority” shall mean more than half.

Section 2.12. Manager. "Manager" shall mean the person, firm, or corporation, if any,
employed

by the Association pursuant to the Declarztion and delegated the dutes, powers, ot

functions of the Association.

Section 2.13. Member. "Member" or "Members" shall mean any person(s), entity
or entities holding membership privileges in the Association as provided in the
Declaration.

Section 2.14. Mottgage. "Motrtgage" or "Mortgages” shall mean any mortgage(s)
ot deed(s) of trust covering any portion of the Propetty given to secute the pavment of a

debt.

Section 2.15. Mortgagee. "Mortgagee” or "Mortgagees” shall mean the holder or
holders of any hien or liens upon any portion of the Property.



Section 2.16. Ownert. "Owner" or "Owners" shall mean the person(s), entity or

entities,
including Declarant, holding a fee simple interest in any Lot, but shall not include the

Mortgagee of a Mortgage.

Section 2.17. Property. "Property” shall mean and refer to the property subject to

the terms and provisions of the Declaration.

Section 2.18. Restrictions. "Restrictions” means, singularly or collectively as the
case may be, the Declaration, the Certificate, Bylaws, the Manual, the Design Guidelines, if
any, and any Rules and Regulations promulgated by the Association pursuant to the
Declaration, as adopted and amended from tme to ame. An appendix, exhibit, schedule, or
certification accompanying a Restriction is part of a Restriction.

ARTICLE IIT
MEMBERSHIP, MEETINGS, QUORUM, VOTING, PROXIES

Section 3.1, Membership. Each Owner of a Lot is a mandatory

Member of the Association, as mote fully set forth in the Declaration.

Section 3.2. Place of Meetings. Meetings of the Association shall be held where

designated by the Board, either within the Property or as convenient as possible and
practical.

Section 3.3. Annual Meetings. There shall be an annual meeting of the Members of
the

Association for the purposes of conducting Association business and Association-wide
elections or votes and for such other Associadon business at such reasonable place, date
and time as set by the Board.

Section 3.4. Special Meetings. Special meetings of Members may be called by
the President; the Board of Directors; of by Members having not less than one-tenth
(1/10™) of the votes entitled to be cast at the meeting; or by other Officers or persons as
may be provided for in the Certificate of Formation or these Bylaws.

(the remainder of this page intentionally left blank)
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Section 3.5. Notice of Meetings. Written or printed notice stating the place, day, and hour of
any Aanual, Election, or Special meeting of the Membets shall be delivered, either personally or by mail,
to each Member entitled to vote at such meeting, not less than ten (10) nor more than sixty (60} days before
the date of such meetng. In the case of any Anaual, Election, or Special Meetung or when otherwise
required by starute or these Bylaws, the purpose or purposes for which the meeting is called shall be clearly
stated in the notice or on an Agenda or Draft Agenda to be sent with the Notice. No business shall be
teansacted at a special meeting except as stated in the notice. [f mailed, the notice of a meeting shall
be deemed to be delivered when deposited in the United States mail addressed to the Member at his address
as it appears on the records of the Associadon, with postage prepaid. If an election or vote of the Members
will occur outside of a meeting of the Membets (L., absentee or electronic ballot), then the Association
shall provide notice to each Member no later than the 20th day before the latest date on which a ballot may
be submitted 1o be counted. Absentee and electronic ballots shall be allowed in The Homeplace at the
Columns.

Section 3.6. Waiver of Notice. Waiver of notice of 2 meeting of the Membets shall be deemed
the equivalent of proper notice. Any Member may, in wiiting, waive notice of any meeting of the Members,
cither before or after such meeting. Attendance at a meedng by a Member shall be deemed a waiver by
such Member of notice of the time, date, and place thereof, unless such Member specifically objects to lack
of proper notice at the time the meeting is called to otdet. Attendance at a special meeting by a Member
shall be deemed a waiver of notce of all business transacted at such meeting unless an objection by a
Member on the basis of lack of proper notice is raised before the business is put to a vote.

Section 3.7. Quorum. Except as provided in these Bylaws oi in the Declaration, the presence of
the Members representing ten percent (10%) of the total votes in the Association shall constitute a
quorum at any Annual, Election, or Special Meeting,

The Members present at a duly called or held meeting at which a quorum is present may continue
to do business until adjcurnment, notwithstanding should quorum not be met, the Meeting must be called
and the Association will be required to re-schedule the Meetng at least seven (7) but not mote than (30}
days from the date of the inidal Meetdng. The re-scheduled meeting will have to be Noticed and the
quorum tequirement for the new Meeting shall be five percent (5%} of the total votes in the Association.
Should quorum not be met at the second Meeting the quorum shall be satisfied based on the number of
Owners in attendance, either in person or by Proxy. During the Declarant Control Period the reduced
quorum shall be calculated and satisfied based on the number of Lots owned by the Declarant.
This rule may only be exercised during the Declarant Control Period.

Section 3.8. Conduct of Meetings. The President or any other person appointed by the Board
shall preside over all Association meetings, and the Secretaty, or the Secretary's designee, shall keep the
minutes or cause to be kept the meeting and record in a minute book all resolutions adopted at the meeting,
as well as a record of all transactions occurring at the meeting. Misconduct or outbursts by any Member,
including Members of the Board will not be tolerated any person creating a disturbance will be asked to
exit the Meeting. No meeting may be recorded or videotaped without the express written permission of

the Board.
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Section 3.9. Voting. The voting rights of the Members shall be as set forth in the Declaration,
and such voting rights provisions are specifically incotporated by reference. Except as otherwise provided
in the Declaration, action may be taken at any legally convened meeting of the Members upon the
affirmative vote of the Members having a Majority of the rotal votes present at such meeung in person or
proxy or by absentee ballot or electronic voting, if such votes are considered present at the meeting as
furthet set forth herein. Cumulative votng shall not be allowed. The person holding legal ttle to a Lot
shall be entitled to cast the vote allocated to such Lot and not the person merely holding beneficial tide to
the same unless such right is expressly delegated to the beneficial Owner thereof in writdng. Any provision
in the Association’s govemning documents that would disqualify an Owner from voting in an
Association election of Board Members or on any matter concerning the rights or responsibilities
of the Ownet is void. In a Board clection, cach candidate is allowed to name onc person to observe the
coundng of the ballots, provided that the designated observer (i) is prohibited from seeing the name of
the Member who cast any ballot, and (ii) shall not be disruptive, and if found to be disruptive, shall be
removed.

Section 3.10. Methods of Yoting: In Person; Proxies; Absentee Ballots; Electronically. The
voting rights of an Owner may be cast or given: (a} in person or by proxy at a meeting of the Association;
(b} by absentee ballot; or (¢} by electronic ballot. Any vote cast in an election or vote by a Member of the
Association must be in writing and signed by the Member. Electronic votes constitute written and signed
ballots. In an Associadon elecdon, written and signed ballots are not required for uncontested races. Votes
shall be cast as provided in this Section:

(a) Proxtes. Any Member may give a revocable written proxy in the totm as prescribed by
the Board from dme to dme to any person authotizing such petson to cast the Member's vote on any
matter. A Member's vote by proxy is subject to any limitations of Texas law relating to the use of general
proxies and subject to any specific provision to the contrary in the Declaration or these Bylaws. No proxy
shall be valid unless signed by the Member for which it is given or his duly authorized attorney-in-fact,
dated, and filed with the Secretary of the Associaton prior to the meetng for which it is to be effective.
Proxies shall be valid only for the specific meeting for which given and for lawful adjournments of such
meeting. [n no event shall a proxy be valid more than eleven (11} months after the effectve date of the
proxy, Every proxy shall be revocable and shall automarically cease upon conveyance of the Lot for which
it was given.

(b) Absentee and Electronic Ballgts. An absentee or electronic ballot: (1) may be counted as
an Ownet present and votng for the purpose of establishing a2 quorum only for items appearing on the

ballot. (2) may not be counted, even if properly delivered, if the Owner attends any meeting to vote in
persor, so that any vote cast at a meeting by an Owner supersedes any vote submitted by absentee or
electronic ballot previousl}r submitted for that proposal; and (3) may not be counted on the final vote of a
proposal if the proposal was amended at the meeting to be different from the exact language on the
absentee or electronic ballot. For the purposes of this Section, a nominaton taken from the floor in a Board
member election is not considered an amendment to the proposal for the election. Ballots must be signed
and all boxes checked. No Ballot can be counted 1f nor signed and properly completed.

() Absentee Ballots. No absentee ballor shall be valid unless it is in writing, signed by
the Member for which it is given or his duly authorized attorney-in-fact, dated, and filed with the
Secretary of the Association prior to the meeting for which it is to be effective. Absentee ballots
shall be valid only for the specific meeting for which given and for lawful adjournments of such
meeting. In no event shall an absentee ballot be wvalid after the specific meetng or lawful
adjournment of such meeting at which such ballot is counted or upon conveyance of the Lot for
which it was given. Any solicitation for votes by absentee ballot must include:



Page 6

A an abscatee ballot that contains each proposed action and provides an
opportunity to vote for or against each proposed action;

B. instructions for delivery of the completed sbsentee ballot, including the
delivery location; and
C. the following language: "By casting your vote via absentee

ballot you will forgo the opportunity to consider and vote on
any action from the floor on these proposals, if a meeting is
held. This means that if there are amendments to these
proposals your votes will not be counted on the final vote on
these measures. If you desire to retain this ability, please attend
any meeting in person. You may submit an absentee ballot and
later choose to attend any meeting in person, in which case any
in-person vote will prevail.”

(ii) Electronzc Ballots. "Electronic ballot” means a ballot: (a) given by email, facsimile
or posting on a website; (b} for which the identity of Owner submitting the ballot can be
confirmed; and (¢} for which the Owner may receive a receipt of the electronic transmission and
receipt of the Owner's ballot. 1f an electronic ballot is posted on a website, a notice of the posting
shall be seat to each Owner that coatains instructions on obtaining access to the posting on the
website.

Section 3.11, Tabulation of and Access to Ballots. A person who is a candidate
in an Association election or who is othetwise the subject of an Association vote, or a person related
to that person within the third degree by consanguinity ot affinity may not tabulate or otherwise be
given access to the ballots cast in that election or vote except such person may be given access to
the ballots cast in the election ot vote as part of a recount process. A person tabulating votes in an
Association ¢lection or vote or who performs a recount pursuant to Secen 3.12 may not disclose to
any other person how an individual noted. Notwithstanding, any provision of these Bylaws to the
contrary, only a person who tabulates votes pursuant to this Section or performs a recount pursuant
to Section 3.12 shall be given access to any Association ballots.

Section 3.12. Recount of Votes. Any Member (the "Recount Requesting
Member") may, not later than the fifteenth (15th) day after the later of the date of any meeting of Members
at which an election or vote was held, or the date of the announcement of the tesults of the election or vote,
require a recount of the votes (the "Recount Request™). A Recount Request must be submitted in writing
either: (i) by any method of mailing for which evidence of mailing is provided by the United States Postal
Service or a common cartier, with signature confirmation service to the Association's mailing address as
reflected on the latest management certificate; or (ii) in person 1o the Association's managing agent as
reflected on the latest management cerdficate or to the address to which absentee and proxy ballots are
mailed. The Recount Requesting Metnber shall be required to pay, in advance, expenses associated with the
recount as estimated by the Association pursuant to subsection {a) below.
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{2} Cost of Recount. The Association shall estimate the costs for performing the recount by a
person qualified to tabulate votes under subsection (b}, and no later than the 20th day afier the date the
Association receives the Recount Request, shall send an invoice for the estimated costs (the "Initial
Recount Invoice') to the Recount Requesting Member at the Recount Requesting Member's last known
address according to the Association's records. The Recount Requesting Member must pay the Initial
Recount Invoice in full to the Association on ot before the 30th day after the date the Inidal Recount Invoice
was delivered to the Recount Requesting Member (the "Deadline™). If the Initial Recount Invoice is not
paid by the Recount Requesting Member by the Deadline, the Recount Requesting Member's Recount
Request shall be considered withdrawn and the Association shall not be required to perform a recount. If
the Inidal Recount [avoice is paid by the Recount Requestng Member by the Deadline, then on or before
the 30th day after the date of receipt of payment of the Invoice. the recount must be completed and the
Association must provide each Recount Requesting Member with notice of the results of the recount. If the
recount changes the results of the election, the Association shall reimburse the Recount Requesting Member
for the cost of the recount not later than the 30th day after the date the results of the tecount are provided.
If the recount does not change the results of the election, and the estimated costs included on the Inital
Recount Invoice are either lesser or greater than the actual costs of the recount, the Associaton shall send
a final invoice (the "Final Recount Invoice') to the Recount Requesting Member on or before the 30th
business day after the date the results of the tecount are provided. If the Final Recount [avoice reflects that
additional amounts are owed by the Recount Requesting Member, the Recount Requesting Member shall
remit such addidonal amounts to the Association immediately. Any addidonal amounts not paid to the
Association by the Recount Requesting Member before the 30th business day after the date the Final
Recount Invoice is sent may be chatged as an individual Assessment agaiast the Recount Requestng
Member. [f the costs estimated in the Inidal Recount Invoice costs exceed the amount reflected in the Final
Recount Tnvoice, then the Recount Requesting Member shall be entided to a refund, which such refund
shall be paid at the time the Final Recount Invoice is delivered pursuant to this Section.

(b} Vote Tabulator. Following receipt of payment of the Ininal Recount Inavoice, the
Associadon shall retain for the purpose of performing the recount, the services of a person qualified to
rabulate votes. The Association shall enter tnro a contract for the services of a person who: (i) is nota
Member of the Association or related to a Member of the Association Board within the third degree by
consanguinity or affinity: and (i} is either a person agreed on by the Association and each person requesting a
recount or is a current or former county judge. county elections administrator, justice of the peace or county voter
registrar.

{c) Board Action. Any action taken by the Board in the period between the initial election vote tally
and the completion of the recount is not affected by any recount
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Section 3.13. Action Without a Meeting. Any action required or permitted by law to be taken at
a meeting of the Members may be taken without a meeting, without prior notice, and without 2 vote if
written consent specifically authorizing the proposed action is signed by Members holding at least the
minimumn number of votes necessary to authorize such action at a meeting if all Members entitled to vote
thereon were present. Such consents shall be signed within sixty (60) days after receipt of the earliest dated
consent. dated. and delivered to the Association at its principal place of business in Texas. Such consents
shall be filed with the minutes of the Association and shall have the same force and effect as a vote of the
Members at a meeting, Within ten (10) days after receiving authorization for any action by written consent.
the Secretary shall give written notice to all Members entitled to vote who did not give their written consent,
fairly summarizing the material features of the authorized action.

ARTICLE IV
BOARD OF DIRECTORS

Section 4.1, Authority; Number of Directors.

{(a) The affairs of the Association shall be govemned by a Board of Directors. The number of
Directors shall be fixed by the Board of Directors from time to time. The initial Directors shall be three (3) in
number and shall be those Directors named in the Certificate. The initial Directors shall serve until their
successors are elected and qualified. Homeowners who have been convicted or have a record of committing
certain crimes may be prohibited from serving as a Director and/or Officer of the Association.

(b) In accordance with the Declaration. i.¢.. on or before the date which is the earlier of (i) one-
hundred twenty (120) days after Declarant has sold seventy-five percent (75%) of the Lots that may be
developed within the Property, or (ii) ten (10) years after the date of recordation of the Declaration. at least
one-third (1/3) of the Directors on the Board shail be elected by non-Declarant Owners. Declarant will
continue to appoint and remove two-thirds of the Board after the Initial Member Election Meeting until
expiration or termination of the Declarant / Development Period. Notwithstanding the foregoing, the First
Member Elected Director's position will expire one (1} year after the date of the Member Election Meeting.

(c) At the expiration or termination of the Declarant / Development Period. the Declarant will
thereupon call a meeting of the Members of the Association where the Declarant appointed Directors will
resign and the Members, including Declarant. will elect three (3) new directors (to replace all Declarant
appointed Directors and the First Member Elected Director} (the "Member Election Meeting™), one (1)
Director for a three (3) year term. one {1} Director for a two (2) year term. and one (1) Director for a one (1)
year term (with the individual receiving the highest number of votes to serve the three (3) year term. the
individual receiving the next highest number of votes to serve the two (2) year term, and the individual
receiving the third highest number of votes to serve a ane (1) year term). Upon expiration of the term of a
Ditector elected by the Members pursuant to this Section 4.7(c), his or her successor will be elected for a
terim of two (2) years
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{d} A Director takes office upon the adjournment of the meeting or balloting
at which he is elected ot appointed. A Director serves until a successor is elected or
appointed. A Director may resign any time by serving written notice to the Board. A
resignation is valid as soon as received unless the Director lists a specific datc of resignation.
A Director may also be removed for a number of reasons including, but not limited to,
excessive absences from meetings, ineligibility, removal, breach of duties ot a breach of
confidendality.

(e) Each Director, other than Directors appointed by Declarant, shall be a
Member. In the case of corporate, partnership, or other entty ownership of a Lot, the
Director must be a duly authorized agent or representative of the corporation, the
partnership, ot other entity which owas the Lot. Other than as set forth in this subparagraph
(e}, the Association may not restrict an Owner's right to run for 2 posidon on the Board.

Section 4.2. Compensation. The Directors shall serve withour compensation
service.
As determined by the Board, Directots may be reimbursed for any reasonable and

necessary out-of-pocket expenses.

. Nominati o Board of Direct Members may be nominated
tor elecdon to the Board of Directors in either of the following ways:

{a) A Member who is not a Director and who desires to run for election to that
position shall be deemed to have been nominated for election upon his filing with the Board
of Directors a written petition of nomination; ot

®) A Director who is eligible to be re-elected shall be deemed to have been
nominated for re-elecion to the position he holds by signifying his inteation to seek
reelection in 2 writing addressed to the Board of Directors.

Section 4.4. Vacancies on Board of Directors. Except with respect to Directors
appointed by the Declatant, if the office of any elected Direcror shall become vacanr the
remaining Directors, at a special meeting duly called for this putpose, shall choose a
successor who shall fill the unexpired term of the directorship being vacated. If there is a
deadlock in the voting for a successor by the remaining Directors, the one Director with the
longest continuous term on the Board shall select the successor. At the expiration of the
tertn of his position on the Board of Directors, the successor Director shall run for election
or his successor shall be elected in accordance with these Bylaws. Declarant appointed
Directors may only be removed by the Declarant.

Section 4.5. Removal of Directors. Subject to the right of Declarant to nominate
and appoinc Directors as set forth in Seation 4.7 of these Bylaws, an elected Director may be
removed, with or without cause, by the vote of Members holding 2 Majority of the votes
entitled to be cast in the Associaden.

for such
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Section 4.6. Solicitation of Candidate for Election to the Board. At least thirty (30) days
before the date an Association disseminates absentee ballots or other ballots to Members for the purpose
of voting in a Board election, the Association shall provide notice (the "Solicitation Notice™) of the
election to the Members. The Solicitation Notice shall: (a) solicit candidates that are eligible under Section
4.7{¢) and interested in running for a position on the Board; (b) state that an eligible candidate has fifteen
(15) days to respond to the Solicitation Notice and request to be placed on the ballot; and () must be:
(1) mailed to each Member; (2) e-mailed to each Member that has registered their e-mail address with the
Association: ot (3) posted in a conspicuous manner reasonably designed to provide notice to Members,
such as: (i) within the Common Area or, with the Member's consent, on other conspicuously located
privately owned property within the subdivision; ot (i) on any website maintained by the Association or
other intetnet media.

ARTICLEYV
MEETINGS OF DIRECTORS

Section 5.1. Development Petiod, The provisions of this An#c# |7 do not apply to
Board meetings during the Development Period (as defined in the Declaration) during which
period the Board may take action by unanimous written consent in lieu of a meeting pursuant
to Sectfon 5.10, except with respect to a meeting conducted for the purpose of: (a) adopting
ot amending the Documents (i.e., declarations, bylaws, nules, and regulations); (b} increasing
the amount of Regular Assessments of the Association or adopting or increasing a Special
Assessment; (c) electing non-Declarant Board members or establishing a process by which
those members are elected; or (d) changing the voting rights of Members.

Section 5.2. Definition of Board Mecetings. \ meeting of the Board means a

deliberation
between a quorum of the Board, or between a quorum of the Board and another petson,
during which Associadon business is considered and the Board takes formal acdon.

Section 5.3, Regular Meetings. Regular meetings of the Board shall be held annually or

such
other frequency as determined by the Board, at such place and hour as may be fixed from
time to time by resolution of the Board.

Section 5.4. Special Meetings. Special meetings of the Board shall be held when called
by the

President of the Association, or by any two Directors, after not less than three (3) days'

notice to each Director.

Section 3.5. Quorum. .\ Majority of the number of Directors shall constitute a quorum
for the
transaction of business. Every act or decision done or made by a Majority of the Directors
ptesent at a duly held meeting at which a quorum is present shall be regarded as the act of
the Board of Direcrors. Directors may conduct business without a meedng as described in
Section 5.1 and Section 5.10. Business catried out without the benefit of a meeting shall be
ratified by oral or written staternents at the next scheduled Board Meeting and the content
thereof recorded in the minutes of the meeting for the Association’s records.
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Section 5.6. Open Board Meetings. All regnlar and special Board meetings must
be open to Owners. However, the Board has the right to adjourm a meeting and reconvene
in closed executive sesston to consider actions involving: (a) personnel; {(b) pending or
threatened litigation; (c) contract negotiations; (d) enforcement actions; {¢) confidential
communications with the Associadon's attorney; (f) matters involving the invasion of
privacy of individual Owners, or matters that are to remain confidential by request of the
affected parties and agreement of the Board. Following an executive session, any decision
made by the Board in executive session must be summatized orally in general tetms and
placed in the minutes. The oral summary must include a general explanation of expenditures
approved in executive session.

Section 5.7. Location, Except if otherwise held by electronic or telephonic
means, 2 Board meeting must be held in the county in which all oz a part of the property
in the subdivision is located or in 2 county adjacent to that county, as determined in the
discretion of the Boatd.

Section 5.8. Record; Minutes. The Board shall keep a record of each regular or
special Board meeting in the form of wtitten minutes of the meeting. The Board shall make
meeting tecords, including approved minutes, available to a2 Member for inspection and
copying on the Member's written request to the Association's managing agent at the address
appearing on the most recenty filed management certificate or, if there is not a managing
agent, to the Board.

Section 5.9. Notices. Members shall be given notice of the date, hour, place, and
general subject of a regular or special board meeting, including a genetal description of any
matter o be brought up for deliberation in executive session. The notice shall be: (a) mailed
to each Member not later than the tenth (10th} day or earlier than the sixtieth (60th) day
before the date of the meeting; ot (b) provided at least seventy-two (72} hours before the start
of the meeting by: (i) postung the notice in a conspicuous manner reasonably designed to
provide notice to Members in a place located on the Association’s common area or on any
website maintained by the Association: and (i) sending the notice by e-mail to each Member
who has registered an e-mail address with the Association. [tis the Member's duty to keep an
updated e-mail address registered with the Association. The Board may establish a procedure
for registratdon of email addresses, which procedure may be required for the purpose of
receiving notice of Board meetings. I the Board recesses a regular or special Board meeting
to continue the following regular business day, the Board is not required to post notice of the
continued meeting if the recess is taken in good faith and not to circumvent this Section. If a
regular or special Board meeting is continued to the following regular business day, and on
that following day the Board continues the meeting to another day, the Board shall give notice
of the continuation in at least one manner as set forth above within two (2) hours after
adjoutning the meeting being continued.

Section 5.10. Unanimous Consent. During the Development Period, Directors
may vote by unanimous wtitten consent. Unanimous written consent occurs if all Directors
individually or collectively consent in writing to a Board action. The written consent must
be filed with the minures of Board meetings. Action by written consent shall be in licu of a
meeting and has the same force and effect as a upanimous vote of the Directors. As set
forth in Sectzon 5.1, Directots may not vote by unanimous consent if the Directors are
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considering any of the following actions: (a) adopting or amending the Documents (ie.,
declarations, bylaws, rules, and regulations); (b) increasing the amount of Regular
Assessments of the Assoclation or adopting or increasing a Special Assessment; (¢) electing
non-Declarant Board members or establishing a process by which those members are
elected; or (d) changing the voting fights of Members

Section 5.10. Unanimous Consent. During the Development Petiod, Directors
may vote by unanimous written consent. Unanimous written consent occurs if all Directors
individually or collectively consent in writing to a Board action. The written consent must
be filed with the minutes of Board meetings. Action by written consent shall be in Lien of a
meetng and has the same force and effect as a unanimous vote of the Directors. As set
forth in Sectfon 5.1, Directors may not vote by unanimous consent if the Directors are
considering any of the following actions: {a) adopting or amending the Documents (Le.,
declarations, bylaws, rules, and regulations); (b) increasing the amount of Regular
Assesstents of the Association or adopting or increasing a Special Assessment; (c) electing
non-Declarant Board members or establishing a process by which those members atre
elected; or (d) changing the voting rights of Members

Section 5.11. Meeting without Prior Notice, The Board may take action outside

a meeting including voting by electronic or telephonic means without prior notice to the
Members if each Board member is given a reasonable opportuniry (i) to express his or her
opinions to all other Board members and (1) to vote. Any action taken without notice to
Members must be summarized orally, including an explanadon of any known acrual or
estimated expenditures approved at the meeting, and documnented in the minutes of the next
regular or special Board meeting. The Board may not, unless done in an open meeting for
which ptior notice was given to the Members pursuant to Seatior 5.9 above, consider or vote

on: (a} fines; (b) damage assessments; (c) the initation of foreclosure actions; (d)
the initiation of enforcement actions, excluding temporary restraining orders or violadons
involving a threat to health or safety; (e) increases in assessments; (f) levying of special
assessments; (g) appeals from a denial of architectural control approval; (h) a suspension of
a right of a particular Member before the Membet has an opportunity to attend a Board
meeting to present the Membet's position, including any defense, on the issue; (1) the lending
or borrowing of money; (j) the adoption of any amendment of a dedicatory instrument; (k)
the approval of an annual budget ot the approval of an amendment of an annual budget that
increases the budget by more than 10 percent (10%); (1) the sale or purchase of real property,
(m) the filling of 2 vacancy on the Board; {n} the construction of capital improvements other
than the repait, replacement, or enhancement of existing capital improvements; or (o) the
elecdon of an officer.
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Section 5.12. Telephone and Electronic Meetings. Any action permitted to be taken by the

Board may be taken by telephone or electronic mechods provided thar: (1) each Board member may hear and be
heard by every other Board member; (2) except for any portion of the meeting conducted in executive session: (i)
all Membets in attendance at the meeting may hear all Board members; and (ii) any Members are allowed to listen
using any electronic or telephonic communication method used or expected to be used by a participating Board
member at the same meeting; and (3) the notice of the Board meeting provides instructions to the Members on
how to access the electronic or telephonic communication method used in the meeting. Participation in such a
meeting constitutes presence in person at the meeting, except where a person participates in the meeting for the
express purpose of objecting to the transaction of any business on the ground that the mecting is not lawfully
called or convened.

ARTICLE VI
POWERS AND DUTIES OF THE BOARD

Section 6.1. Powers. The Board shall have power and duty to undertake any of the following
actions, in addttion to those actons to which the Association is authorized to take in accordance with the
Declaration:

(a) Adopt and publish the Association Rules, including regulations governing the use of the
Associatdon Property and facilities, and the personal conduct of the Members and their guests thereon, and
to establish penaltes for the infraction thercof. Such Rules may be adopted, ameaded, ot tescinded by
means of 2 Board Resolution;

(b)  Suspend the right of 2 Member or any Occupant, Tenant, Guest, ot Invitee to use of the
Association Property during any peried in which such Member shall be in default in the payment of any
Assessment levied by the Association, or after notice and hearing, for any petiod during which an infraction
of the Association Rules by such Member exists;

(¢} Exercise for the Association all powers, duties and authority vested in or related to the
Association and not reserved to the membership by other provisions of the Restrictions;

(d)  To enter Inte any contract or agreement with a municipal agency or uility company to
provide electric utility service to all or any portion of the Property. Contracts of any kind exccuted by the
Declarant may have restrictions or tertns set at the sole discretion of the Declarant;

(e) Declare the office of 2 member of the Board to be vacant in the event such member shall
be absent from three (3) consecutive regular meetings of the Board;

Employ such employees as they deem necessary. and to prescribe their duties;

() As more fully provided in the Declaration. to:

(N Fix the amount of the Assessments against each Lot in advance of each annual
assessment period and any other assessments provided by the Declaration; and

(2) Foreclose the lien against any property for which Assessments are not paid within thirty
(30) days after due date or to bring an action at law against the Owner personally obligated to pay the
same;

(h) Issue. or to cause an appropriate officer to issue. upon demand by any person, a certificate
setting forth whether or not any Assessment has been paid and to levy a reasonable charge for the issuance of
these certificates (it being understood that if a certificate states that an Assessment has been paid, such certificate
shall be conclusive evidence of such payment);
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6 Procure and maintain adequate liability and hazard insurance on Association Property:

Q) Cause all officers or employees having fiscal responsibilities to be bonded. as it may deem
appropriate; and

(k) Exercise such other and further powers or duties as provided in the Declaration or

by law.

ARTICLE VII
OFFICERS AND THEIR DUTIES

Section 7.1. Enumeration of Qffices. The officers of the Association shall be a President and a
Vice-President, who shall at all times be members of the Board. a Secretary and a Treasurer. and such other
officers as the Board may from time to time create by resolution.

Section 7.2, Election of Officers. The election of officers shall take place at the first meeting of the
Board foitowing each annual meeting of the Members. If no change in the residing Officers is desired. the
Board should provide in writing for Association Records, signed by a majority of the Board that all Officers
agree to continue to serve in the current Officer capacity.

Section 7.3. Term. The Board may elect such other officers as the affairs of the
Association may require. each of whom shall hold office for such period. have such authority. and perform
such duties as the Board may. from time to time. may determine.

Section 7.5. Resignation and Removal. Any officer may be removed from office with or without cause
by the Board. Any officer may resign at any time by giving written notice to the Board, the President. or the
Secretary. Such resignation shall take effect on the date of receipt of such notice or at any later time specified
therein, and unless otherwise specified therein. the acceptance of such resignation shall not be necessary to make
it effective.

Section 7.6. Vacancies. A vacancy in any office may be filled through appointment by the
Board. The officer appointed to such vacancy shall serve for the remainder of the term of the officer he
replaces.

Section 7.7. Multiple Offices. The offices of Secretary and Treasurer may be held by the same
person. No person shall simultaneously hold more than one of any of the other offices except in the case

of special offices created pursuant to Section 7.4.

Section 7.8. Duties. The dudes of the officers are ag follows:

(a) President. The President shall preside at all meetings of the Board unless the President
delegates this responsibility to another Board Member; shall see that orders and resolutions of the Board
are carried out; shall sign all leases, mortgages, deeds and other written instruments and shall co-sign all
checks and promissory notes.
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(b) Vice President. The Vice President, if any, shall generally assist the President and shall
have such powers and perform such dutes and services as shall from time to time be prescribed ot
delegated to him by the President or the Board. In the event the President is unable or refuses to serve or
fulfill the duties requered of a President, the Vice President shall perform the duties.

() Secretary. The Secretary shall record or caused to be recorded the votes and keep or cause
to be kept the minutes of all meetings and proceedings of the Board and of the Members; serve ot caused
to be served notice of meetings of the Board and of the Members; keep or caused to be kept appropriate
curreat records showing the Members of the Association together with their addresses; and shall perform
or cause 10 be performed such other duties as required by the Board.

(d) Assistant Secreraties. Each Assistant Secretary shall generally assist the Secretary and shall
have such powers and perform such duties and services as shall from time to time be prescribed or
delegated to him or her by the Secretary, the President, the Board or any committee established by the
Board.

(e) Treasurer. The Treasurer shall oversee the receipt and deposit in appropriate bank
accounts all monies of the Association and shall oversee disbutsement of such funds. These duties may
be performed by a Managing Agent and the Treasurer shall be responsible for reviewing the financial
reports and providing an overview to the Board when requested. The Treasurer shall sign all promissoty
notes of the Association; keep ot cause to be kept proper books of account in appropriate form such that
they could be audited by a public accountant whenever ordered by the Board or the membetship; and shall
ptepare or cause to be prepared an annual budget and a statement of income and expenditures to be
presented to the membership at its regular meeting, and deliver or cause to be delivered a summary copy
of each to the Members.

Section 7.9. Execution of Instruments. Except when the Restricions require execution of
certain instruments by certain individuals, the Board may authorize any person to execute instruments on
behalf of the Association, including without limiration checks from the Association's bank account. In the
absence of Board designation, and unless otherwise provided herein, the President and the Sectetary are
the only persons authorized to execute instruments on behalf of the Associadon. During the Declarant
Period, the Declarant authotizes any person to execute instruments on behalf of the Association.

ARTICLE VIII
OTHER COMMITTEES OF THE BOARD OF DIRECTORS

The Board may, by resolution adopted by affirmadve vote of a Majority of the number of Directors
fixed by these Bylaws, designate two or more Directors or Members (with such alternates, if any, as may
be deemed desirable) to constitute another committee or committees for any purpose; provided, that any
such other committee or committees shall have and may exercise only the power of tecommending action
to the Board of Directors and of carrying out and implemendng any instructions or any policies, plans,
programs and rules theretofore approved, authorized and adopted by the Board.

ARTICLE IX
BOOKS AND RECORDS

The books, records and papers of the Association shall at all times, during reasonable business
hours, be subject to inspection by any Member. The Restrictions shall be available for inspection by any
Member at the principal office of the \ssociation, where copies may be purchased at reasonable cost.



ARTICLE X
ASSESSMENTS

As more fully provided in the Declaration, each Member is obligated to pay to the Association
Assessments which are secured by a continuing lien upon the property against which the Assessments arc
made. Assessments shall be due and payable in accotdance with the Declaration.

ARTICLEXT
CORPORATE SEAL
The Association may, but shall have no obligation to, have a seal in a form adopted by the Board.

ARTICLE XII
AMENDMENTS

These Bylaws may be amended by: (i) the Declarant unril expiration or termination of the
Development Period; or (if) a Majotity vote of the Board of Ditectors with the advance written consent of
the Declarant undl expiration or terminaton of the Development Period.

ARTICLE X111
INDEMNIFICATION OF DIRECTORS AND OFFICERS

The Associztion shall indemnify every Director, Officer, or Committee Member against, and
retmburse and advance to every Direcror, Officer and Committee Member for all liabilities, costs and
expenses’ incuired in connection with such directorship or office 2nd any actions taken or omitted in such
capacity to the greatest extent permitted under the Texas Business Organizations Code and all other
applicable Iaws at the time of such indemnification, reimbursement or advance payment; provided, however,
no Director, Ofticer or Committee Member shall be indemnified for: (a) a breach of duty of loyalty to the
Association or its Members; (b) an act or omission not in good faith or that involves intentional misconduct
or a knowing violaton of the law; (c) a transaction from which such Director, Officer or Committee
Member recetved an improper beaefit, whether or not the benefit resulted from an action taken wirhin the
scope of directorship or office; or {d) an act ot omission for which the liability of such Directot, Officer or
Committee Member is expressly provided for by statute.

ARTICLE XTIV
MISCELLANEOUS

Section 14.1. Fiscal Yeat. The fiscal year of the Associaton shall begin on the first day of
January and end on the 31st day of December of every year, except that the first fiscal year shall begin on
the date of incotporation.

Section 14.2. Review of Statutes and Court Rulings. Users of these Bylaws should also review
statutes and court rulings that may modify or nullify provisions of this document or its enforcement, or may create
rights or duties not anticipated by these Bylaws.

Section 14.3. Cenflict. [n the case of any conflict between the Certificate and these Bylaws. the
Certificate shall control; and in the case of any conflict between the Declaration and these Bylaws, the Declaration
shall control. In the case of any conflict between these Bylaws and any provision of the applicable laws of the
State of Texas, the conflicting aspect of the Bylaws provision {s aull and void, but all other provisions of these
Bylaws remain in full force and effect.
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Section 14.4. Interpretation. The effect of a general statement is not limited by the enumerations
of specific matters similar to the general. The captions or articles and sections are inserted only for
convenience and are in no way to be construed as defining or modifying the text to which they refer. The
singular is construed to mean the plural, when applicable. and the use of masculine or neuter pronouns
includes the feminine.

Section 14.5. No Waiver. No restriction, condition. obligation. or covenant contained in these
Bylaws may be deemed to have been abrogated or waived by reason of failure to enforce the same, irrespective
of the number of violations or breaches thereof which may occur.
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ATTACHMENT 3

THE HOMDPIACE AT THE COLIUTMNS
FINE AND ENFORCEMENT POLICY

Backgtround. The Homeplace at the Columns is subject to that certain Declaration of Covenants,
Conditions and Restrctions, recorded in the Official Public Records of Collin County, Texas, as the
same may be amended from time to tme (the "' Declaration®). In accordance with the Declaration,
The Homeplace at the Columans, (the “'Association™) was created 10 administer the terms and
provisions of the Declaration. Unless the Declaration or applicable law expressly provides
otherwise, the Associaton acts through a majority of its board of directors (the "Board"}. The
Associaton is empowered to enforce the covenants, conditions and restricdons of the Declaration,
Certiticate, Bylaws, Manual, and any Rules and Regulations promulgated by the Assoctation
pursuant to the Declaraton, as adopted and amended from tme to time ({collectively, the
" Restrictions"), including the obligation of Ownerts to pay Assessments pursuant to the terms and
provisions of the Declaration and the obligations of the Owners 0 compensate the Association for
costs incurred by the Association for enforcing violations of the Restrictions.

The Board hereby adopts this Fine and Enforcement Policy to establish equitable policies and
procedures for the levy of fines within the Associatdon in compliance with the Chapter 209 of the
Texas Property Code, ttled the "Texas Residental Propetty Ownets Protection Act,” as it may be
amended (the ""Act"). To the extent any proviston within this policy is in conflict wath the Act ot
any other applicable law, such provision shall be modified to comply with the applicable law,

Terms used in this policy, but not defined, shall have the meaning subscribed to such teom in the
Resttictions.

Policy. The Association uses fines to discourage violations of the Restrictions, and to encourage
compliance when a violation occurs — not to punish violators or generate revenue for the
Association. Although a fine may be an effective and efficient remedy for certain types of violations
or violators, it is only one of several methods available to the Association for enfotcing the
Restrictions. The Association’s use of fines does not interfere with its exercise of other rights and
remedies for the same violation.

Owner's Liability. An Owner is liable for fines levied by the Association for violations of the
Restfictions by the Owner and the relatives, occupants, tenants, guests, invites, employees, and
agents of the Owner and residents. Regardless of who commits the violation, the Association may
direct all communications regarding the violation to the Owner.

Amount. The Association may set fine amounts on a case by case basis, provided the fine is
reasonable in light of the nature, frequency, and effects of the viocladon. The Association may
establish a schedule of fines for certain types of viclations. The amount and cumuladve total of a
fine must be reasonable in compatison to the violation, and should be uniform for stmilar violations
of the same provision of the Restrictions. If the Association allows fines to accumulate,

1



the Association may establish 2 maximum amount for a particular fine, at which point the total
fine will be capped.

Violation Notice. Except as set forth in Section 5(C) below, before levying 2 fine, the Associatdon
will give (i) one (1) writren violation notice via mail to the Owner (at the Owner's last known
address as shown in the Assoctation records) (the "Violation Notice™). If an e-mail 1s available or
kaow, a copy of the notdce may be sent by e-mail as well as U.S. mail, and (ii) an opporrunity to be
heard, if requested by the Owner. The Association’s Violation Notice will contain the following
items: (1) the date the Violation Notice ts prepared of mailed; (2) a description of the violation ot
propetty damage that is the basis for the Individual Asscssment, suspension action, or other charge;
(3} a reference to the rule or provision that is being violated; (4) a descriptdon of the action required
to cure the violation and a reasonable timeframe in which the violation is requited to be cured to
avoid the fine or suspenston. Generally, this imeframe will not be more than ten (10) days; (5) the
amount of the posstble fine; (6) a staternent that no later than the thirteth (30th) day after the date
the notice was mailed, the Owner may request a heating pursuant to Section 209.007 of the Texas
Property Code, and further, if the hearing held pursuant to Section 209.007 of the Texas Property
Code is to be held by a committee appointed by the Board, a statement notfying the Owner that
he or she has the right to appeal the committee's decision to the Board by written notice to the
Board; and (7} a statement that the Owner may have special tights or relief related to the
enforcement action under federal law, including the Servicemembers Civil Relief Act (50 U.S.C.
app. section éf seg), if the Owner is serving on active militaty duty. The Violation Notice sent out
pursuant to this paragraph is further subject to the following:

(A) Fist Violation. If the Owner has not been gitven notice and a reasonable
opportunity to cure the same or similar violation within the preceding six (6)
months, the Violation Notice will state those items set out in (1) — (7) above,
along with a reasonable timeframe by which the violation must be cured to
avoid the fine. The Violation Notice must state that any future violation
of the same rule may result in the levy of a fine which may be levied in 2
lump sum or in a sequence of charges until the violation is abated.

(B) LUncurable Violadon/Violation of Public Health or Safety. [f the violauon is

of an uncurable nature which could materially affect the physical health and
safery of a resident or poses a threat to public health or safety (as exemplified
in Section 209.006 of the Texas Property Code), then the Viclaton Notce
shall state those items set out in (1), (2), (3}, (5), (6), and (7} ahove, and the
Association shall have the right to cxcrcise any enforcement remedy afforded
to it under the Restrictions, including but not limited to the right to levy a fine
pursuant to the Sebedwle of Fires or when citcumstances warrant, levying charges
for self-help actions ot chatges for the repair and/or replacement of damage
property, rcal or personal, done by anyone or any amimal or thing,

(©) Repeat Violaton without Atempt to Cure. If the Owner has been given a

Violadon Notice and a reasonable opportunity ta cure the same or similar
violation within the preceding six (6) months but commits the violaton again,
then the Owner shall not be enuded to an additional Violation Notice o1 g
hearing pursuant to Section 209.007 of the Texas Property Code, and the
Association shall have the right to exercise any enforcement remedy afforded

2
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to it under the Restrictions, including but not limited to the nght to levy a fine
pursuant to the Schedule of Fines or as the Board, the ACC, or its Managing
Agent may deem necessary and appropriate. After an Owner has been
provided a Violation Notice as set forth herein and assessed fines in the
amounts sct forth in the Notice, if the Ownet has never cured the violation in
response to any Violadon Notices sent or any fines levied, then the Board, in
its sole discretion, may determine that such a circumstance is a continuous
violation which warrants a levy of a fine based upon a daily, monthly, or
quartetly amount as determined by the Board.

Violation Hearing. If the Owner is entitled to an opportunity to cure the violation, then the Owner
has the right to submit a written request to the Association for a hearing before the Board or 2
comitnittee appointed by the Board to diseuss and verify the facts and tesolve the matter. To request
a hearing, the Owner must submit a written tequest by certfied mail (the "Request”) to the
Association's manager {or the Board if there is no manager) within thirty (30) days after receiving
the violation notice. The Association must then hold the hearing requested no later than thirty (30)
days after the Board teceives the Request. The Board must notify the Owner of the date, ime, and
place of the hearing at least (10} days befote the date of the hearing. The hearing will be scheduled
to provide a reasonable opportunity for both the Board and the Owner to attend. The Board or the
Owner may request a postponement, and if requested, a postponement shall be granted for 2 period
of not more than ten (10) days. Additonal postponements may be granted by agreement of the
partics. Notwithstanding the foregoing, the Association may exercise its other rights and remedies
as set forth in Secdon 209.007(d) and (e) of the Texas Property Code. Any hearing betore the
Board will be held in a closed or executive session of the Board. At the hearing, the Board will
consider the facts and citeunstances surrounding the violauon. The Owner shall attend the hearing
in person, but may be represented by another person (Le., attotney) during the hearing, upon
advance written notice to the Board. If an Owner intends to make an audio recording of the hearing,
such Owner's request for hearing shall include a statement noticing the Owner's intent to make an
audio recording of the hearing, otherwise, no audio or video recording of the hearing may be made,
unless otherwise approved by the Board, The minutes of the hearing must contain a statement of
the results of the hearing and the fine, if any, imposed. A copy of the Violation Notice and request
for hearing should be placed in the minutes of the hearing. Tf the Owner appears at the meeting,
the notice requirements will be deemed satistied. Unless otherwise agreed by the Board, each
hearing shall be conducted in accordance with the agenda outline artached hereto as Exhibit A

Due Date. Fine and/or damage charges are due immediately if the violation is uncurable or

poses a threat to public health or safety. A violation is considered uncurable if the violation
occurtred but is not a continuous action or a condition capable of being remedied by affirmative
action. The non-repetinon of a one-ime violation or other viclagon that 1s not ongolng is not
considered an adequarte remedy. Some samples of such violadons are listed art che end of this policy.
If the violation is curable, the fine and/or damage charges are due immediately after the later of: (1)
the date that the cute period set out in the first Violation Notice ends and the Owner does not
atternpt to cute the violation ot the attempted cure is unacceptable to Association, ot (2) if a heating
is requested by the Owner, such fines or damage charges will be due immediately after the Board's
final decision on the matcer, assuming that a fine or damage charge of some amount is confirmed
by the Board at such hearing.
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Lien Created. The payment of cach fine and/or damage charge levied by the Board
against the Owner of a Lot is, together with interest as provided in the Declaration and all
costs of collection, including attorney's fees as herein provided, secured by the lien
granted to the Association pursuant the Declaration. The fine and/or damage charge will
be considered an Assessment for the purpose of this Article and will be enforced in
accordance with the terms and provisions governing the enforcement of assessments
pursuant of the Declaration.

Levy of Fine. Any fine levied shall be reflected on the Owner's periodic statements
of account or delinquency notices.

Foreclosure. The Asscciation may not foreclose its assessment lien on a debt
consisting solely of fines.

Amendment of Policy. This policy may be revoked or amended from time to time
by the Board. This policy will remain effective until the Association records an
amendment to this policy in the county's official public records.

Schedule of Fines

The Board has adopted the following general schedule of fines. The Board may
elect to pursue such additional remedies at any time in accordance with
applicable law. The Board also reserves the right to set fine amounts on a case
by case basis, provided the fine is reasonable in light of the nature, frequency,
and effect of the violation:

The Board reserves the right to adjust these fine amounts based on the severity
and/or frequency of the violation. FINES
Fines may be levied in lump sums or in increments. Uncurable violations are more
Likely to be levied in lump sums the amounts of which may range from $30.00 to
$1,000.00, depending upon the severity or reoccuzrence of the violation.
Fines levied in increments may follow the table below notwithstanding, the table is set
Forth as an example only and does not require the fine amounts ot increments to be

followed.

1% Fine $50.00 and not more than five (5) additional days to cure
2 Fine $100.00 and not more than five (5) additional days to cure
3 Fine $200.00 and not more than five {5) additional days to cure
4 Fine and Following $25.00 per day for every day the violation remains. There

shall be no limit or maximuwm to fines due to an Owner's
continued failure or refusal to abate a violation for which the
Oumer has received notice and opportunity to cure,

The Board, the ACC, or the Managing Agent may levy fines in varying amounts so long
as a minimum of five (5) days is gramted between the first and third fines.



Samples of uncurable violatons for purposes of this Notce & Fining Policy. The list bebow is NOT
Intended to restrict the Association’s right to notice any violation nor is it intended to restrict acts of violations that
can be pursued by the Association whether curable or incurable in natre.

1. Shooting Fireworks

2. Any act constituting a threat to health or safety

3. A noise violation that is ongoing

4. Property damages, including the temoval or alteration of landscape

5. Helding a garage sale or other event prohibited by a dedicatoty instruiment

The Following acts are genetally considered curable and should not be enforced as an uncurable
violation. There may be exceptions and it is up to the Board, the ACC, ot the Managing Agent to
determine under which category any violation may occur:

1. A parking viclation;

2. A maintenance violation;

3. Failure to construct improvements or modifications in accordance with the approved plans and
Specifications; and

4. An ongoing noise violation such as a batrking dog.



EXHIBIT TO ATTACHMENT 3

SAMPLE OF NORMAL HEARING PROCEDURES

HEARING BEFORE THE BOARD

Note: .An individual will be appointed to act as the presiding hearing officer. The hearing
oflicer will provide introductory remarks and administer the hearing agenda and

may be appointed by the Hearing panel or may be an Attomey should the Hearing
Panel decide to have one present.

1.

II.

ITI.

Introduction:

Hearing Officer.

Presentation of Facts:

Hearing Officer.

[Presentations]

Discussion:

Hearing Officer.

Resolution:

The Board has convened for the purpose of providing [Cwner] an
opportunity to be heard tegarding a notice of violation of the
Restrictions sent by the Association. The hearing 15 being
conducted as required by Section 209.0077 (a} of the Texas Property
Code, and 1s an opportunity for [Owner| to discuss, venfy facts,
and attempt to resolve the marter at issue. The Board may be able
to resolve the dispute at the hearing or the Board may elect to take
the matter under advisement and conchide the hearing, If the
matter is taken under advisement, a final decision will be
communicated in writing within ten (10) business days.

This pordon of the hearing is to permit a representative of the Association the
opportunity to describe the violadon and to present photographs or other
muaterial relevane to the violation, fines or penalties.

After the Association's representative has finished his presenration, the Owner or
its representative will be given the opportunity to present photographs or other
material televant to the viclation, fines or penalties. The Board may ask
qguestions during efther party's presentation. It is requested that questions
by the fOvwner] be held until completion of the presentation by the
Association's representative.

This portion of the hearing is to permit the Board and [Ownet] to
discuss factual disputes relevan: to the violation. Discussion
regarding any fine or penalty is also appropsiate. Discussion
should be productive and designed to seek, if possible, a mutually
agreed upon resoluton of the dispute. The Hearing Officer retains
the right to conclude this portion of the heaning at any time.

This portion of the hearing is to permit discussion between the Board
and Owner regarding the final terms of a mutually agreed upon
resolution if such Resolution can be agreed upon during the discussion
phase of the hearing. If no mutually agteed upon resclution can be
reached, the Hearing Officer may (i) request the Board enter into an
executive session to discuss the matter; (IT)

6



Hearing Officer.

This portion of the hearing 1s to permit discussion between the Board and
[Owner] regarding the final terms of 2 mumally agreed upon resolution if such
resolution was agreed upon durnng the discussion phase of the hearing. If no
mutually agreed upon resolution was reached, the Hearing Officer may: (i)
request that the Board enter into executive session to discuss the matter; (i)
adjourn the Hearing advising the Board will take the matter into considetation
and will notify the Owner by mail of the decision within ten (10} business days.



ATTACHMENT 4

THE HOMEPLACE AT THE COLUMNS
ASSESSMENT COLLECTION POLICY

The Homeplace at the Columns is a community (the "Community") created by and subject to the
Declaration of Covenants, Conditions and Restrictions Recorded in the Official Public Records of Collin
County, Texas, and any amendments or supplements thereto (the "Declaration™). The operation of the
Community is vested in The Homeplace at the Columns (the "Association"), acting through its board of
directors (the "Board") or to whom the Board delegates such authority. The Association is empowered to
enforce the covenants. conditions and restrictions of the Declaration, Certificate. Bylaws, Manual. and any
Rules and Regulations promulgated by the Association pursuant to the Declaration. as adopted and amended
from time to time (collectively, the "Restrictions”), including the obligation of Owners to pay Assessments
pursuant to the terms and provisions of the Declaration. Payment of Assessments are a mandatory deed
restriction upon every Lot Owner save the Declarant.

The Board hereby adopts this Assessment Collection Policy to establish equitable policies and
procedures for the collection of Assessments levied pursuant to the Restrictions. Terms used in this policy, but
not defined, shall have the meaning subscribed to such term in the Restrictions,

SECTION 1. DELINQUENCIES, LATE CHARGES & INTEREST

1-A. Dug Date, An Owner will timely and fully pay Assessments. Regular Assessments shall be assessed on
terms set forth by the Board and may be subject o change by the Board from time to time and are due
and payable on the first day of January of each fiscal year, or in such other manner as the Board may
designate in its sole and absolute discretion.

1-B. Delinquent. Any Assessment that is not fully paid when due is delinquent. When the account of an
Owner becomes delinquent, it remains delinquent until paid in full — including collection costs. interest
and late fees.

1-C..  Late Fees & Interest. If the Association does not receive full payment of an Assessment by 5:00

p.m. no later than the last day of the month in which the Assessment is due or as established by
the Board, the Association may levy a late fee of $25 per month and/or interest at the highest rate
allowed by applicable usury laws then in effect on the amount of the Assessment from the due
date thereof {or if there is no such highest rate, then at the rate of | and 1/2% per month) until
paid in full.

1-D. Liability for Collection Costs. The defaulting Owner is liable to the Association or its Managing Agent
for the cost of title repotts. credit reports. certified mail. long distance calls. court costs, filing fees, and
other reasonable costs and attormey's fees incurred by the Association in collecting the delinquency.

I-E. insufficient Funds. The Association may levy a charge of $25 or the amount charged by the bank or
banks for any check returned to the Association marked "not sufficient funds” or for any other reason.

l
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Waiver. Properly levicd collection costs, late fees. and interest may only be waived by a majority
of the Board. Fees owed to the Managing Agent may not be waived by the Board.

SECTION 2. INSTALLMENTS & ACCELERATION

If an Assessment, other than a Regular Assessment, is payable in installments, and

if an Owner defaults in the payment of any installment, the Association may declare the
entire Assessment in default and accelerate the due date on all remaining installments of the
Assesstnent. An Assessment, other than a Regular Assessment, such as a Special Assessment,
payable in installments may be accelerated only afrer the Association gives the Owner at least
fifteen (15) days ptior notice of the default and the Association's intent to accelerate the
unpaid balance if the default is not tmely cured. Following acceleraton of the indebtedness,
the Association has no duty to reinstate the installment program upon partial payment by
the Owner. Payment Plans must be at least three (3) months and no more than twelve (12)
months without express written consent of the Board.

3-A

SECTION 3. PAYMENTS

Application of Payments. After the Association notifies the Owner of a delinquency
and the Owner's Hability for late fees or interest, and collection costs, any payment

received by the Association shall be applied according to the order of applicadon
required in the Texas State Property Code or as it may be amended from time to
time.

Payment Plans. The Association shall offer a payment plan to a delinquent Ownet
with 2 minitum term of at least three (3) months from the date the payment plan is
requested for which the Owner may be charged reasonable administrative costs and
interest. The Association will determine the actual tesm of each payment plan offered
to an Owner in their sole and absolute discretion. .An Owner is not entded to a
payment plan if the Owner has defaulted on a previcus payment plan in the last two
(2) years. The Association is not required to make a payment plan avaitable to a
Member after the Delinquency Cure Petiod allowed undet Paragraph 5-B expires. If
an Ownet 1s in default at the dme the Ownct submits 2 payment, the Association is
not required to follow the application of payments schedule set forth in Paragraph 3-
A

Form of Payment The Association may require that payment of delinquent
Assessments be made only in the form of cashier's check, money order, or certified
funds.

Partial and Conditioned Payment. The Association may refuse to accept partial
payment (%e., less than the full amount duc and payablc) and payments to which the
payer attaches conditons or directions contraty to the Board's policy for applying
payments. The Association's endorsement and deposit of a payment does not
constitute acceptance. Instead, acceptance by the Association occurs when the

[}



Association posts the payment to the Owner's account. If the Associatdon does not accept the
payment it toust not post the payment to the Owner’s accouat and at that time, it will promptly
return the payment to the payer. A payment that is not returned to the payer within thirty (30)
days after receipt by the Association may be deemed accepted as to payment, but not as to words
of Imitation or instruction accompanying the payment. The acceptance by the Association of
partial payment of delinquent Assessments does not waive the Association’s right to pursue or o
continue pursuing irs remedies for payment in full of all outstanding obligations.

Notice of Payment. If the Associanon receives full payment of the delinquency after Recorcling 2

+A.

notice of lien, the Association will cause a release of notice of lien to be publicly Recorded, a copy
of which will be sent to the Owner. The Association may require the Owner to prepay the cost of
preparing and Recording the release or may levy to the Owner’s account for repayment.

Correction of Credit Repott. If the Association receives full payment of the delinquency after
reporting the defaulting Owner to a credit reporting service, if applicable, the Association will

report receipt of payment to the credit reporting setvice.

SECTION 4. LIABILITY FOR COLLECTION COSTS

Collection Costs. The defaulung Owner may be liable to the Association or its Managing Agent
for the cost of title reports, credit reports, certified mail, long distance calls, filing fees, and other
reasonable costs and attorney's fees incurred in the collection of the delinquency.

SECTION 5. COLLECTION PROCEDURES

Delegation of Collection Procedures. From time to time, the Association may delegate some or all

of the collecuon procedures, as the Board in its sole discretion deems appropriate, to the
Assoctation’s Manager, 20 attorney, or a debt collecror.

Delinquency Notices. If the Association has not received full payment of an Assessment by the due
date, the Association may sead written notice of nonpayment to the defaulting Owner, by certified
mail, (a thirey (30) Day Demand Letter) stating: (a) the amount delinquent and the total amount of
the payment required ro make the account current, (b) the options the Owner has to avoid having
the account turned ovet to a collection agent, as such tertn is defined in Texas Property Code Section
209.0064, including information regarding availability of a payment plan through the Association,
and () that the Owner has thiry (30) days for the Owner to cure the delinquency before further
collection action is taken (the "Delinquency Cure Period"). The Association's delinquency-related
correspondence may state that if full payment is not timely received, the Assoctation may pursue
any or all of the Association’s remedies, at the sole cost and expense of the defauling Owner.

Verification of Owner Informadon. The Association may obrain a title report to determine the
names of the Owners and the identity of other lien-holders, including the mottgage company.

Collection Agency. The Board may emplov or assign the debrt to one or more collection agencies.



3-E.

5-L

G-A

Notification of Mortgage Lender. The Associadon may notify the Mortgage lender of the default
obligations.

Notification of Credit Bureaw, The Association may teport the defaulting Owner to one ot more
credit reporting services.

Collection by Attorney. If the Owner's account remains delinquent after a penod of thirty (30)
days, the Manager of the Association or the Board of the Association may refer the delinquent
account to the Association's attorney for collecton. In the event an account is referred to the
Association's attorney, the Ovwner will be liable to the Association for its legal fees and expenses.
Upon referral of a delinquent accounr to the Association's attorney, the Association's attorney may,
and ptobably will, provide the following notces and take somse, if not all, the following acdons
unless otherwise directed by the Board:

) Initial Notice: Preparation of the Initial Notice of Demand fot Payment Letter. If
the account is not paid in full within 30 days (ualess such notce has previously
been provided by the Association), then

2) Lien Notice: Preparation of the Lien Notce and Demand for Payment Letter and
Recordation of a Notice of Unpaid Assesstment Lien.

(3)  Fipal Nogce: Preparadon of the Final Notce of Demand for Payment Letter and
Intent to Foreclose and Notice of Intenc co Foreclose to Lender.

& Eoteclosure of Lien: Only upon specific approval by a majority of the Board.

Nodce of Lien. The Assoctaton’s attorney may cause a notice of the Association's Assessment
lien against the Owner's home to be publicly Recorded. In that event, a copy of the notce will be
sent to the defaulting Ownet, and may also be sent to the Oumer's Mortgagee.

Cangellation of Debt. If the Board deems the debt to be uncollectible, the Board may elect to
cancel the debt on the books of the Assoclation as bad debt. The Associadon may teport the full
amount of the forgiven indebtedness to the Internal Revenue Setvice as income to the defaulting
Ower.

Suspension of Use of Certain Fadilities ot Services, The Board may suspend the use of the

Common Area amenities by an Owner, or his tenant, whose account with the Association is
delinquent for at least thirty (30} days.

SECTION 6. GENERAL PROVISIONS

lodependent Judgment. Notwithstanding the contents of this detailed policy, the cfficers,
directors, Manager, and attorney of the Association may exercise their independent, collective, and
respective judgment in applying this policy. This pelicy is an outline of steps or processes for the
collection of delinquent ssessments or amounts owed to the Assoctation, but in no wise, is 1t
meant to limit or restrict the Association, its Agent, third party Collecion Agency, or the
Association’s Attorney from taking different or additfional steps which may lawtuily be available.

4



Other Rights. This policy is in addition to and does not detract from the rights of
the Association to collect Assessments under the Restdcdons and the faws of the
Seate of Texas.

Limitations of Interest. The Assoctation, and its officers, directors, Managers, and
attorneys, intend to conform stricty to the applicable usury laws of the State of
Texas. Notwithstanding anything to the contrary in the Restrictions or any other
document or agreement executed ot made in connection with this policy, the
Asscciation is not required to collect late fees and interest although it has every right
to do so.

lotices. Unless the Restrictions, applicable law, or this policy provide otherwise, any
notice ot other wiitten communication given to an Owner pursuant to this policy
will be deemed delivered to the Owner upon deposidng same with the U.S, Postal
Service, addressed to the Owner at the most recent address shown on the
Association’s records, or upon personal delivery to the Owner. If the Association's
records show that an Owner's propezty is owned by two (2) or more persons, notice
to one co-Owner is deemed noiice to all co-Owners. Similarly, notice to one resident
is deemed notice to all residents. Wiitten communications to the ssociation,
pursuant to this policy, will be deemed giver on actual receipt by the Association's
president, secretary, managing agent, or attorney.

Amendment of Policy. This policy may be amended from time to ome by the Board by

Resolution of the Board withour requiring any amendment to the Bylaws.

fn



ATTACHMENT 5

THE HOMEPLACE AT THE COLUMNS

RECORDS INSPECTION, COPYING AND RETENTION POLICY

Tetms used but not defined in this policy will have the meaning subscribed to such terms in that certain

Declaration of Covenants, Conditions and Restrictions for The Homeplace at the Colwmns in the Official
Public Records of Collin County, Texas, as the same may be amended from time o time.

Note: Texas statutes presently render null and void any restriction: in the Declaration which restricts or
prohibits the inspection, copying and/or retention of association records and files in violation of the
controlling provisions of the Texas Property Code or any other applicable state law. The Board has adopted
this policy in lieu of any express prohibition or any provision regulating such matters which conflict with
Texas law, as set forth in the Declaration.

Association Records shall be reasonably available to every owner. An owner may also provide
access to Records to any other person (such as an attorney, CPA or agent) they designate in
writing as their proxy for this purpose. To ensure a written proxy is actually from the owner, the
owner must include a copy of histher photo ID or have the proxy notarized.

An owner, or their proxy as described in section 1, must submit a written request for access to
or copies of Records. The ietter must:

be sent by certified mail to the Association's address as reflected in its most recent Management
Certificate filed in the County public records; and

b. contain sufficient detail to identify the specific Records being requested; and

il.

indicate whether the owner or proxy would like to inspect the Records before possibly obtaining
copies or if the specified Records should be forwarded. If forwarded, the letter must indicate the
format, delivery method and address:

format: electronic files, compact disk or paper copies

delivery method: email. certified mail or pick-up

Within ten (10) business days of receipt of the request specified in section 2 above. the
Association shall provide:

the requested Records, if copies were requested and any required advance payment had been
made; or

a written notice that the Records are available and offer dates and times when the Records may
be inspected by the owner or their proxy during normal business hours at the office of the
Association; or



b. awritten notice that the requested Records are available for delivery once a payment of the cost
to produce the records is made and stating the cost thereof; or

c. awritten notice that a request for delivery does not contain sufficient information to specify the
Records destred. the format, the delivery method and the delivery address; or

d. a written notice that the requested Records cannot be produced within ten (10) business days
but will be available within fifteen (15) additional business days from the date of the notice and
payment of the cost to produce the records is made and stating the cost thereof,

The following Association Records are rot available for inspection by owners or their proxies:
a. the financial records associated with an individual owner: and
. deed restriction violation details for an individual owner; and
¢. personal information, including contact information other than an address for an individual
gwner; and
d. attorney files and records in the possession of the attomey: and
e. attormney-~client privileged information in the possession of the Association.

The information in a, b and ¢ above will be released if the Association receives express written
approval from the owner whose records are the subject of the request for inspection.

Association Records may be maintained in paper format or in an electronic format. If a request is
made to inspect Records and certain Records are maintained in electronic format, the owner or their
proxy will be given access to equipment to view the electronic records. Association shall not be
required to transfer such electronic records to paper format unless the owner or their proxy agrees
to pay the cost of producing such copies.

ff an owner or their proxy inspecting Records requests copies of certain Records durtng the
inspection, Association shall provide them promptly, if possible. but no later than ten {10) business
days after the inspection or payment of ¢osts, whichever is later.

The owner is responsible for all costs associated with a request under this Policy, including but not
limited to copies, postage, supplies, labor. overhead and third party fees (such as archive document
retrieval fees from off-site storage locations) as listed below: (Please go to the Attorney General
web-site for cutrent charges) https://rexasattorneygeneral.gov/og/charges-for-public-information

Any costs associated with a Records request must be paid in advance of delivery by the owner or
their proxy. An owner who makes a request for Records and subsequently declines to accept
delivery will be liable for payment of all costs under this Policy.

On a case-by-case basis. in the absolute discretion of the Association, and with concurrence of the
owner, the Association may agree to invoice the cost of the Records request to the owner's account.
Owner agrees to pay the total amount invoiced within thirty (30) days after the date a statement is
mailed to the Owner. Any unpaid balance will accrue interest as an assessment as allowed under the
Declaration.



10.

On a case-by-case basis where an owner request for Records is deemed to be minimal, the

Association or its managing agent reserves the right to waive notice under section 2 and/or fees under
section 4.

11.

AN costs associated with fulfilling the request under this Policy will be paid by the

Association's Managing Agent. All fees paid to the Association under this Policy will be reimbursed
to the Association’s Managing Agent or paid directly to the Association’s Managing Agent.

L Standard paper copy. The charge for standard paper copies reproduced by means of an
office machine copier or a computer printer is $.10 per page or part of a page. Each side that has recorded
information is considered a page.

2. Nonstandard copy. The charges in this subsection are to cover the materials onto which
Information is copied and do not reflect any additional charges, including labor, that may be associated with a
particular request. The charges for nonstandard copies are:

(A) Diskette--$3.00;
(B) Data cartridge--actual cost;
(8] Rewritable CD (CD-RW)--$5.00;
(D) Non-rewritable CD (CD-R)--$5.00,
(E) Digital video disc (DVD)--$5.00;
{3 JAZ drive, Thumb Drive, or other external hard drive --actual cost;
(&) Other electronic media--actual cost;
(H) All other mediums for copying data not provided herein — actual cost:
(I Oversize paper copy or specialty paper (e.g.: 11 inches by 17 inches, greenbar, bluebar)--$1.00
per page:
3. Labor charge for programming. If a particular request requires the services of a programmer

in order to execute an existing program or to create a new program so that requested information may be accessed
and copied, the Association may charge a reasonable fee for the location of the Property for the programmer's

time.
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Labor charge for locating, compiling, manipulating data, and reproducing public

information.

(A) The charge for labor costs incurred in processing a request for public information is
$15 an hour. The labor charge includes the actual time to locate, compile, manipulate data, and
reproduce the requested information.

(B) A labor charge shall not be billed in connection with complying with requests that are
for 56 or fewer pages of paper records.

5.

Laber charge for third parties. A labor charge shail not be recovered for any time spent by
an attorney, legal assistant, or any other person who reviews the requested information to determine
whether the Association will raise any exceptions to disclosure of the requested information under
applicable law.

6.

Miscellaneous supplies. The actual cost of miscellancous supplies, such as labels. boxes, and
other supplies used to produce the requested information, may be added to the total charge for public
information.

7.

Postal and shipping charges. The Association may add any related postal or shipping
expenses which are necessary to transmit the reproduced information to the requesting party.

8.

Payment. The Association that accepts payment by credit card for copies of public information

and ihat is charged a "transaction fee" by the credit card company may recover that fee. The
Association may require advance payment of the charges in this Policy. The Association will
provide an invoice to the Owner within 30 days afier delivering the requested information. In the
event the invoiced amount is less than the pre-paid amount, the Association will refund the excess
amount to the Owner within 30 days after the invoice is sent to the Owner. If the actual cost invoiced
is greater than the pre-paid amount, the Owner will pay such excess within 30 days of receipt of the
invoice. In the event such excess is not paid by the owner timely, the Association may add such
unpaid amounts to the Owner's assessment account. The Association shall pay to the Managing
Agent any charge or fee incurred for the labor and work performed to gather, prepare, copy, provide,

and/or review with an Owner._This fee will apply each time a request for review or copying of

Association documents pecurs.

9,

Savings Clause. This Policy is subject to periodic reevaluation and update. Notwithstanding
anything to the confrary, the Association will not in any event be entitled to receive or collect the
charges in this Policy in amounts greater than the maximum allowed by applicable law, In the event
the Association receives amounts charged which are in excess of the maximum charges permitted
by law, the excess amount will be returned to the Owner.



RECORDS RETENTION

The Record Retention Policy of Alcove at Hickory Creek ensures that necessary records and
documents are adequately protected and maintained and that records that are no longer needed or are
of no value are discarded at the proper time.

1. Policy. This Policy represents the Association’s policy regarding the retention and disposal of
records and the retention and disposal of electronic documents.

2. Administration. The Record Retention Schedule herein is approved as the initial maintenance,
retention and disposal schedule for physical records of the Association and the retention and disposal
of electronic documents. The Board or Secretary of the Association ("Administrator") is the officer in
charge of the administration of this Policy and the implementation of processes and procedures to
ensure that the Record Retention Schedule is followed. The Administrator is also authorized to: make
modifications to the Record Retention Schedule from time to time to ensure that it is in compliance
with local, state and federal laws and includes the appropriate document and record categories for the
Corporation; monitor local, state and federal laws affecting record retention; annually review the
record retention and disposal program; and monitor compliance with this Policy.

3. Suspension of Record Disposal In Fvent of Litigation or Claims, [n the event the Association
is served with any subpoena or request for documents or any employee becomes aware of a
governmental investigation or audit concerning the Association or the commencement of any litigation
against or concerning the Association, such employee shall inform the Administrator and any further
disposal of documents shall be suspended until such time as the Administrator, with the advice of
counsel, determines otherwise. The Administrator will take such steps as is necessary to promptly
inform all staff of any suspension in the further disposal of documents.

4. Applicability. This Policy applies to ail physical records gemerated in the course of the
Association's operation, including both original documents and reproductions. It also applies to the
electronic documents described above.

Record Retention Schedule

The Record Retention Schedule is organized as follows:

SECTION TOPIC

. Accounting and Finance

. Contracts

. Corporate Records

. Electronic Documents

. Payroll Documents
Personnel Records

. Property Records

T ™M mQono e

. Tax Records



The following are the Association's retention periods. These apply to both physical and electronic
documents. If no physical copy of an electronic document is retained, the means to 'read’ the electronic
document must also be retained. If a record does not fall within the following categories, Board approval
must be obtained to dispose of such record.

A. ACCOUNTING AND FINANCE

Record Type
Accounts Payable & Accounts Receivable ledgers and schedules 7 years
Annual Audit Reports and Financial Statements 7 years

Annual Audit Records, including work papers and other documents that relate to the audit
7 years after completion of audit

Bank Statements and Canceled Checks Employee Expense Reports 7 years
General Ledgers 7 years

Notes Receivable ledgers and schedules Investment Records Permanent

B. CONTRACTS

Record Type Retention Period

Contracts and Related Correspondence (including any 4 years after expiration or

proposal that resulted in the contract and all other termination
supportive documentation)

C. ASSOCIATION RECORDS

Record Type Retention Period
Corporate Records (unless otherwise specifically addressed in this Policy - Governing Documents.

Dedicatory Instruments, minute books, signed minutes of  Permanent
the Board and all committees, corporate seals, annual
corporate reports)

Licenses and Permits Permanent
Account records of current owners 5 years



D. ELECTRONIC DOCUMENTS

1. Electronic Mail: Not all email needs to be retained, depending on the subject matter.

Ali e-mail—from intemal or external sources—is to be deleted after 12 months,
Staff will strive to keep all but an insignificant minornity of their e-mail related to business issues.

The Corporation's business-related email should be downloaded to a service center or user directory
on the server, when determined by the Board.

Staff will not store or transfer the Corporation's related e-mail on non-work-related computers
except as necessary or appropriate for the Corporation’s purposes.

Staff will take care not to send confidential/proprietary information to outside sources.

Electronic Documents: Retention depends on the subject matter and follows D_1 above



ATTACHMENT 6

P HE COLUMNS HOME TTON, INC.

STATUTORY NOTICE OF POSTING AND RECORDATION OF
ASSOCIATION GOVERNING DOCUMENTS

Terms used but not defined in this policy will have the meaning subsctibed to such terms
in that certain Declaration of Covenants, Conditions and Restrictions for The Homeplace
at the Columps Recorded in the Official Public Records of Collin County, Texas, as the
same may be amended from time to time.

1. Dedicatory Instruments. As set forth in Texas Property Code Section 202.001,
"dedicatory instrument” means each document governing the establishment, maintenance ot
operation of a residential subdivision, planned umit development, condominium or
townhouse regime, or any similaz planred development. The term includes the Declaration
ot similar instcument subjecting real property to: (a) restrictive covenants, bylaws, or similar
instruments governing the administration or operation of a property owners' association; (b)
propetly adopted Rules and Regulations of the property owners' associztion; ot (¢} all lawful
amendments to the covenants, bylaws, instruments, rules, or regulations, or as otherwise
referred to in this notice as the "Governing Documents.”

2. Rewordation of A Governing Docurments. The Associadon shall file all of the

Governing Documents in the real property records of each county in which the property to
which the documents relate is located. Any dedicatory instrument comprising one of the
Governing Documents of the Association has no effect undl the instrument is filed in
accordance with this provision, as set forth in Texas Property Code Section 202.006.

3 Online Posting of Governimg Docaments, The Association shall make all of the

Governing Documents relating to the Assocadon or subdivision and filed in the county
deed trecords available on a website if the Associadon, or a management company on behalf
of the Association maintains a publicly accessible website.



ATTACHMENT 7

THE HOMEPLACE AT THE COLUMNS HOMEOWNERS ASSOCIATION, INC.
EMAIL REGISTRATION POLICY

Terme used but not defined in this policy will have the meaning subscribed to such terms
in that certain Declaration of Covenants, Conditions and Restrictions for The Homeplace
at the Columns Recorded in the Official Public Records of Collin County, Texas, as the
same may be amended from time to time.

1 Purpose. The purpose of this Email Registration. Policy is to facilitate
proper notice of annual and special meetings of members of the Association pursnant to
Section 209.0051(e) of the Texas Property Code.

2. Email Registration. Should the owner wish to receive any and all email
notifications of annual and special meetings of members of the Asscciation, it is the owner's
sole responsibility to register his/her ernail address with the Association and to continue to
keep the registered email address updated and current with the Association. In order to
register an email address, the owner must provide their name, address, phone number and
email address through the method provided on the Association's website, if any, and/or to
the official contact information provided by the Association for the community manager.,

3. Failure to Register. An owner may not receive email notification or
communication of annual or special meetings of members of the Association should the
owner fail to register his/her email address with the Association and/or properly and timely
maintain an accurate emsil address with the Association. Correspondence to the Association
andfor Association manager from an email address or by any method other than the method
described m Paragraph No. 2 above will not be considered sufficient to register such emaidl
address with the Association.

4 Amendment. The Association may, from time to time, modify, amend, or
supplement this Policy or any other rules regarding email registration.



ATTACHMENT 8

THE HOMEPLACE AT THE COLUMNS

GENERATOR POLICY

Terms used but not defined in this policy will have the meaning subscribed to such terms
in that certain Declaration of Covenants, Conditions and Restrictions for The Homeplace at the
Columns, Recorded or to be recorded in the Official Public Records of Collin County, Texas, as
the same may be amended from tima to time.

A ARCHITECTURAL REVIEW APPROVAL REQUIRED

As part of the installation and maintenance of a generator on an Owner's Lot, an Owner may
submit plans for and install a standby electric generator (" Generator™) upon written approval
by the architectural review authority under the Declaration (the "ACC").

B, GENERATOR FROCEDURES AND REQUIREMENTS

L Application. Approval by the ACC is required prior to installing a Generator.
To obtain the approval of the ACC for a Generator, the Qwner shall provide the ACC with the
followirtg information: (i) the proposed site location of the Generator on the Owner's Lot; (ii)
a description of the Generator. including a photograph or other accurate depiction; and (iii)
the size of the Generator (the "Generator Application). The ACC is not responsible for: (i)
errors or omissions in the Generator Application submitted to the ACC for approval: (i}
supervising installation or construction to confirm compliance with an approved Generator
Application or (iii) the compliance of an approved application with Applicable Law,

2. Approval Conditions. Each Generator Application and all Generators to be
installed in accordance therewith must comply with the following:

(i) The Owner must install and maintain the Generator in
accordance with the manufacturer's specifications and meet all applicable
governmental health, safety. electrical, and building codes.

(i) The Owner must use a licensed contractor(s) io install all
electrical. plumbing, and fuel line connections and alt electrical connections must
be installed in accordance with all applicable governmental health, safety.
electrical, and building codes.

(iii} The Owner must install all-natural gas. diesel fuel. biodiesel
fuel, and/or hydrogen fuel line connections in accordance with applicable
governmental health, safety. electrical. and building codes.

(iv) The Owner must install all liquefied petroleum gas fuel line
connections in accordance with the rules and standards promulgated and adopted
by the Railroad Commission of Texas and other applicable governmental health,
safety, eiectrical. and building codes.



(v) The Owner must install and maintain all non-integral standby
Generator fuel tanks in compliance with applicable municipal zoning ordinances
and governmental health. safety. electrical, and building codes.

(%) The Owner must install all liquefied petroleum gas fuel line
connections in accordance with the rules and standards promulgated and adopted
by the Railroad Commission of Texas and other appiicable governmental health,
safety. electrical, and building codes.

(vi)  The Owner must install and maintain all non-integral standby
Generator fuel tanks in compliance with applicable municipal zoning ordinances
and governmental health. safety. electrical, and building codes.

(viiy  The Owner must maintain in good condition the Generator and
its electrical lines and fuel lines. The Owner is responsible to repair. replace, or
remove any deteriorated or unsafe component of a Generator, including electrical
and fuel lines.

(viii) The Owner must screen a Generator if it is visible from the
street faced by the residence, located in an unfenced side or rear yard of a Lot,
and is visible either from an adjoining residence or from adjoining property
owned by the Association. and/or is located in a side or rear yard fenced by a
wrought iron or residential aluminum fence and is visible through the fence
either from an adjoining residence or from adjoining property owned by the
Association.

(ix) The Owner may only perform periodic testing of the Generator
consistent with the manufacturer's recommendations between the hours of 9 a.m.
to 5 p.m., Monday through Friday.

(x) No Owner shall use the Generator to generate all or substantially
all of the electric power to the Owner's residence unless the utility-generated
electrical power to the residence is not available or is intermitient due to causes
other than nonpayment for utility service to the residence.

(xi) No Owner shail locate the Generator (i) in the front yard of a
residence: or (it) in the side yard of a residence facing a street.

(xi)  No Owner shall locate a Generator on property owned by the
Association.

(xii)  No Owner shall locate a Generator on any property owned in
common by members of the Association.

3. Process. Any proposal fo install a Generator on property owned by the
Association or property owned in common by members of the Association must be approved in
advance and in writing by the Board. and the Board need not adhere to the requirements set forth
in this Generator Policy when considering any such request.
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4. Approval. Each Owner is advised that if the Generator Application is
approved by the ACC, installation of the Generator must; (i) strictly comply with the
Generator Application; {ii) commence within thirty (30) days of approval: and (ii) be
diligently prosecuted to completion. If the owner fails to canse the Generator to be
installed in accordance with the approved Generator Application. the ACC may require
the Owner to: (a) modify the Generator Application to accurately reflect the Generator
installed on the Property; or (b) remove the Generator and reinstall the Generator in
accordance with the approved Generator Application. Failure to install the Generator in
accordance with the approved Generator Application or an Owner's failure to comply with
the post-approval requirements constitutes a violation of the Declaration and may subject
the Owner to fines and penalties. Any requirement imposed by the ACC to resubmit a
Generator A pplication or remove and relocate a Generator in accordance with the approved
Generator Application shall be at the Owner's sole cost and expense.
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